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67 North Gate, Newark, Notts.  NG24 1HD
Telephone 01636 610314

Dear Prospective Applicant

Accredited Counsellor Application Pack

Please find enclosed information you need to apply to become a Accreditedcounsellor with ISAS. 
Please read all the information carefully and ensure that you address the person specification when completing your application. If you need any further information please telephone 01636 610314 during office hours.
Return your completed application ensuring that you address the person specification and to:



enquiries@isas-notts.org.uk




or

Private and Confidential

ISAS Accredited Recruitment

67 North Gate
Newark 

Notts 
NG24 1HD
The closing date/time for applications is 14 March If your application is successful you will be invited to attend an interview on either Thursday 29 March or Tuesday 3 April  and an assessment/training day on Saturday 14 April from 10am to 4pm. You will also need to be available for further manditory training on Saturday 21 April, Saturday 28 April and Saturday12 May. If you have not heard within a week of the closing date you have not been successful on this occasion, you are welcome to contact us if you wish to have feedback.
Yours sincerely

Lynn Brooks
Operations Manager

ISAS Incest & Sexual Abuse Survivors
Accredited Counsellor Job Description

Agency:
ISAS - Incest & Sexual Abuse Survivors



67 North Gate, Newark, Notts.  NG24 1HD
Telephone: 01636 610 314

Nature of Work:  Counselling male and female survivors of childhood sexual abuse (16+), their partners, supporters and family members.  Also offering short term support/counselling for victims of Rape and sexual assault and facilitating a therapeutic group for Male Survivors
Time Commitment Required:

Most of our clients are offered up to 8, 12, 24, and 36 sessions of counselling, and in exceptional circumstances this may be increased; therefore counsellors are required to commit themselves to the completion of the counselling relationship with their clients.
The benefits are:

· Full support is offered by the Office Staff along with regular peer supervision, training and the provision of a Buddy System.

· A contribution of £25 is offered towards supervision costs.

· Specialist training to work with this client group

· Free access to ongoing professional development training programme

· The opportunity to work with an diverse client group who may present with a range of professional challenges. 

Responsible to:
The Project Manager
JOB DESCRIPTION

Volunteers are required to:

· support the values and policies of ISAS 

· agree to counsel a minimum of two clients per week

· abide by BACP/UKCP guidelines

· give 24 hours notice regarding cancelled appointments, except in an emergency

· undertake supervision as per BACP/UKCP guidelines

· keep client information confidential unless a medical emergency happens or there is evidence of on-going abuse
· maintain professional counselling relationships and boundaries with clients
· discuss any concerns they may have regarding ISAS and their clients with their Manager, Co-ordinator, Supervisor or member of the Board of Trustees
· be willing to travel 

· conform to the person specification

· All relevant paperwork i.e., caseload hours, expense forms must be submitted to the office at the end of each month.

ISAS is an Equal Opportunities employer and endeavours to ensure that in all aspects of its work no-one is discriminated against on the grounds of race, gender, class, health, status, political belief, age, religion, or sexual orientation. The monitoring form enclosed with this recruitment pack will be kept separate and not used in the selection procedure.

Please read the person specification carefully and respond with examples of each particular skill, quality or experience when completing your application.
ISAS – Incest and Sexual Abuse Survivors

 Accredited Counsellor - Person Specification

Essential:

· To Accredited by the BACP or UKCP. 
· Awareness of childhood sexual abuse and its effects.

· Have had own personal therapy and be willing to continue if issues arise which may effect working with clients.

· Adherence to the Ethical Framework of the BACP/UKCP.

· Commitment to continued learning and self – development/awareness.

· Commitment to the implementation of Equal Opportunities.

· Commitment to Clients – applicants must be aware of the sometimes long – term nature of working with this client group.

· Awareness of boundary and confidentiality issues.

· Willingness to travel.

Desirable:

· Experience of supervision practice.

· Own transport and full, clean driving licence.

Please respond to this person specification when completing you application form giving examples of how you comply with the requirements.
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	(ISAS) INCEST AND SEXUAL ABUSE SURVIVORS 

Accredited Counsellor Application Form

	Personal details

Title:  Dr/Mr/Mrs/Miss/Ms/Other      ______

Last name:
                            First name(s)                                    Date of Birth:

Address:



                                                     Tel No:

                                                                                                           Mobile No:

Postcode:                                    Email address:



	What is your counselling experience?  (please provide brief details)



	Describe your counselling approach/model?

(Guideline approx 100 words)


	Please list relevant qualifications/ experience/ training and experience of personal therapy. (You may be required to produce evidence and certificates.)

What is your understanding of Childhood Sexual Abuse, Rape and Sexual Assault and its effects?

(Guideline approx 150 words)



	What personal skills would you bring to ISAS?

(Guideline approx 75 words)



	Survivors of child sexual abuse often need long-term counselling.  Would you be prepared to commit yourself to at least one year with ISAS?




	What is your understanding of Equality and Diversity?

(Approx 75 words)



	

	References.  Please give the names and addresses of two referees; Which should include where possible your previous employer, supervisor or past tutor. The other you must have known for at least two years. Please do not use members of your family.

Reference one




Reference two

Name






Name

Address:





Address:

Postcode:





Postcode:

Occupation:





Occupation:

Telephone Number:



Telephone Number:



	I confirm that the information I have given in this application is true and accurate to the best of my knowledge.

Signature:







Date:

Please include a copy of your CV with your application and return them together with the completed Equal Opportunities Monitoring and Rehabilitation of Offenders Act forms to: enquiries@isas-notts.org.uk or Private and Confidential, The Manager, ISAS, 67 North Gate, Newark, Notts.  NG24 1HD


ISAS – Incest and Sexual Abuse Survivors

Equal Opportunities Monitoring

ISAS recognises that everyone has a right to equality and endeavours to ensure that in all aspects of ISAS work no one is discriminated against on the grounds of age, sex, class, health, status, social standing, political belief, religion, race, colour, nationality or sexuality.

To help us in monitoring the role of ISAS as an organisation who endeavours to adhere to the Equality and Diversity Act 2010 we would be grateful if you would fill in this form and add any comments you may have.  If you prefer not to divulge personal information of this nature, your wishes will be respected.

	How did you hear about this vacancy?




ETHNIC ORIGIN: I consider my cultural or ethnic origin to be: (please tick)

	Black
	Black/Asian
	White

	Afro-Caribbean
	Indian
	UK

	African
	Pakistani
	Other European (inc. Irish)

	Other*
	Bangladeshi
	Other*

	
	Chinese
	

	
	Other*
	


* Please specify

Disability: Do you have a disability?  YES/NO

If yes, are you registered?  YES/NO

If you wish to disclose your sexuality please do so here: 

Gay      (    
           Lesbian (    

   Bi-sexual      (
         Heterosexual        (
Transgender      ( 

This form will be detached from your application upon receipt and will be used for monitoring purposes only

Thank you for completing this form

Rehabilitation of Offenders Act 1974

Declaration

I confirm that the information I have given on my application form is correct and complete, and that misleading statements may be sufficient for cancelling any agreements made.  I understand that, in the event of being short listed for interview, I may be required to complete a confidential declaration in respect of my state of health.  Because of the sensitive nature of the duties the post-holder will be expected to undertake, I also understand that the declaration will include details of any criminal convictions, cautions, reprimands, and final warnings and any other information that may have a bearing on my suitability for the post.

I understand too that an Enhanced Disclosure will be sought from the Criminal Records Bureau in the event of a successful application.

Signed:

Dated:

Declaration of Criminal Record

Because of the sensitive nature of the duties the post-holder will be expected to undertake, you are required to disclose details of any criminal record.  Only relevant convictions and other information will be taken into account so disclosure need not necessarily be a bar to obtaining this position.

Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police?  

(Note that the post you have applied for is excepted from the Rehabilitation of Offenders Act 1974, which means that all convictions, cautions, reprimands and final warnings on your criminal record need to be disclosed.)

YES/NO?

If yes please give details of offences, penalties and dates:

Are you aware of any police enquires undertaken following allegations made against you, which may have a bearing on your suitability for this post?

YES/NO?

If yes please give details:

Signed:

Date:

Any information you give will be kept confidential.  The Data Protection Act requires that personal information is obtained and processed fairly and lawfully; is only disclosed in appropriate circumstances; is accurate, relevant and not held longer than necessary and is kept securely
ISAS

Volunteer Recruitment

